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We need to set up a meeting.
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' What is this meeting about?
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When are we having a meeting?
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Could we change it to next Monday?
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¢ ] EEHHHE set up a meeting AT A#NEE arrange (ZHF + HE6E) + Al
arrange a meeting °

¢ ZAEE call a meeting call 72 (3. §3& - SEFNENE » thalA have
2 hold -

# 3% discuss/talk about discuss 2R 185 » EFEAEIRAN “discuss about” -

¢ 2] attend (v.) EEFL2 be present at » tE73I% attend a meeting (ZINEHE) -
attend school (E5) -

¢ 57) A brainstorming (n.) S BEHFAES I HEEEEZNEH  E8FE
ing =12 » FLERENET -

¢ HIE cancel (v.) 1AL call off -

¢ ILHA postpone (v.) IR 2 (NEI~HE] » TLIE move -

¢ FEET£~4 be scheduled for [ E#EStE+_HZEH# ) B The meeting is
scheduled for December, - ;8 + HEBRIERVTRIEZER for -
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We'll be meeting to talk about ~. ) I

Can you make the
meeting on Friday?
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We're having a meeting this Friday. Vi :
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We'd better postpone the meeting. No, it looks difficult.
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We need to set up a meeting.
BPBERN—EEH -
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- | suppose | could call a meeting.
HENGEHR—EEE -

- We're having a meeting this afternoon.
BAMSXTTEHE -

- | want to arrange a meeting on September 25.
HEBT OB 2 HEH—EEHE -

- We're holding the meeting in room 1206.
HPMETE 1206 BHREME -

When are we having a meeting?
HP RS 0

WS i a2 1 R RE B & 0 E VI BRIRF EIAT 8 i - a2 Ealn] & iR [l AR i -
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- When are we meeting?
[l EREE 7

- When are we going to meet?
HEERIRARE 7

- When are we scheduled to meet?
BEESERE




Can you make the meeting on Friday?
i Jamet - ateop & L

$ié e R R HH AR NERERR] » SR iR Bl i &2 & aT L2 » Can 0] LIARE Could 2 Would = %1
+ R A)#E1Y) make §L/2 attend AR -
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- Will you be able to meet on Monday?
(T2 HA—EESUTEAI I 7

- Would Wednesday at 2:00 be possible?
EHI= 2:00 SIS 7

- Are you OK for Tuesday?
{TEEI_ OK I ?

Sl LI#FH let #0 availability (O1EE / SILL) ERET -
LET5ER Let me know your availability. (SRIFLEIREE
=& - )

I’'m sorry | can’t attend the meeting.
(9 Eabiet) et
WEIEZEERE » F ’'m sorry ~/ I'm afraid ~ AFRFGER » o LGB AR E RGN -

ﬁ%*f&ﬁﬁ‘é%ﬁﬂ%éﬁ
- | don't believe it’'s possible for me.
HIRHOEENT -

- Sorry. | can’t make the meeting on Thursday at 3:30.
H# - WIBEIWESINE I 3:30 ATEH -

- It looks like Friday is going to be difficult.
ERA R TR -

[EEERAPS R LLIMIEHE » B It looks like ~ (TIEE~)
BEFEMERST -
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What is about?
~BRIHEER 1

O B G BRE AR 2
@) SR RS R e R 2
@ A AR ERTEEGR 7

p this meeting | this report | this proposal

I’'m looking forward to
HREAF~ -

© FEAR TR LB -
@ TR RS R iy & -
@ FeiRMARF B ARTT -

» meeting you | hearing from him | going on a trip

We’re meeting to talk about
RPSRIETR~ -

(D FRAT B o o AU -
@ FRATZE G o G A F S -
(3 T Z2 bl @it BT BF BE At -

p the sales report | next year's budget | a new development project
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on arrange change attend
about scheduled to purpose
Can we a meeting on September 257

BFOILIZHHE 9 H 25 HRESZNN 7

What is the of the meeting?
SEEARERETE 7

Can you make the meeting Friday?
{FEELIFE RN RIE NS 7

I'm sorry | can't the meeting.
MR ELREHE -

Could we It “next Monday?
S ACRE 58— ?

We're meeting to talk the coming year's budget.

ISR TERIIRE -

When are we to meet?
BFEETERHERE ?
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HFHSTE 502 EREEMES -
(in / the meeting / room / holding / 502 )

— We're

BT EERHXFAE ?

(we / going / meet /to/ are )

— When

& (B F SRR TEEERA 7
( about / this / is / meeting )

— What

{REER—EEZNREAENS 7
( you /to / Monday / be [ able / meet / on )

— Will

ShoETHEE -
( going / to / looks / difficult / be / is / like / Friday )

— |t

REATIRFPIRIE—NES -
( first / our / forward / looking / to / meeting )

— |'m




fife P S RaMELR| SR 1 7 R e R

HARE & AT @A ~ Bk ~ B

SIS HI iR a2 (agenda)

SRS R EraRaT E

— LR # Ak (an information-giving meeting)

— g B ER ) 3% (a problem-solving meeting)

— [ /1% & 3% (a brainstorming meeting)

— i @il (a decision-making meeting)

— 82 % @l (an emergency meeting)

— TE BHE™ @5 (a regular departmental meeting)

— 23 FE]IEZ & &8 (a formal internal meeting)

—JEIEFEEr (an informal weekly meeting)

— [l HEHE 2 (t #¥r % (a meeting of representatives of different organizations)
TR {2 T S e ]

FR ot 8 G 45 8 1 S e R AR

fite € S S

— k¥ (chairman) —if##E (minutes-taker) —BU@r¥ (participants)

o

BRI A
farrange Zpurpose 3on 4dattend 5Schange,to 6Gabout 7 scheduled
FEEA B

1 We're holding the meeting in room 502. 2 When are we going to meet?
3 What is this meeting about? 4 Will you be able to meet on Monday?
5 It looks like Friday is going to be difficult. & I'm looking forward to our first meeting.
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