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» Subject: Payment sent

Ryan,

Just following up to let you know that | deposited the money for the office furniture into your corporate
account this afternoon. It should already appear in your account. If there are any problems, \et me
know. It was a pleasure doing business with you.

Yukiko Sanada
Moana Surfboards
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1 Could you please expedite delivery of the layouts for the new hotel?
BELENERS LIRS EE ?
I Could you fedex the documents over immediately?
BES BRI IAIAS S IR B AR 2
[ This is an urgent matter.
EERM
1 We have a strict deadline.
FFIRVHAPRERE -

M We are up against a time limit.
RPIMERBIEREER -

I It is important that we act on these contracts.
KEGHTSEREEN -

1 We need to finalize these contracts immediately.
HFINVBIZRESLEEHY
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Question

What is the difference between “could you”, [couldyoul *l'wouldyoul # lcan

“would you” and “can you”? you RYZBITEHE ?

Answer

While the usage of these three expressions is & 3 BERENRERLEL » BIFEN
similar, the level of formality and of politeness is EHlE@HREAEHAE - EH&EE
different. The most polite of these expressions is  T@5tiHYZE lcould youl » EH KRS
“could you”. “Could you” will work in most business B BB IS EER » BRESEBE
situations and is seen as very polite. “Would you”  #&@5HIzEE ° Twould you BIFEE
is in the middle. It is somewhat less polite, but is  T@SREEK—2 > BIDEZHEERR
still used in a wide variety of business exchanges. FINEBEKEZE T  [can you
“Can you” is less polite than the other two, but it EBIZESAMEMEZIESR - BEFE
too is used widely. The tip here is that if in doubt FHEEHRE - MR EEZHBD
use “could you”. E65 > lcould you | 2 &RIREEAT ©
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