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chapter® At the Office

1 BiBLEERIBITRE -
| swipe my time card through the time
recorder/clock.

2 BITEAMAEEIZBE RIS
| turn on all the
office equipment. 3 B 2010
I make 20 copies.

4 B (REME) LSHERIERK o
| clip the documents 5 BFEX—HER-
together for the meeting. I send a fax.
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