Chapter 8 Writing papers

- 160

|

Pol Sci 103 — Intro to International Relations
Prof. Jon Hardt

Formatting Guidelines and Editing Symbols

Papers should be between 2,500-3,000 words (10—12 pages, not
including the title page) and printed in 12 point Times New Roman.
Leave one-inch margins and include your name in the header of every
page. Papers will be returned within one week. The following standard

editing symbols will help you when you review your paper.

Symbol Explanation Example
A\ Insert letter, punctuation or word(s) here She went t}féiore.
O’/ Delete the words or punctuation They gc@ﬁfcrc every day.
| Transpose letters or words Cut upfit.
A
¢] Start a new paragraph ...ice crcangHLike other
= Capitalize yice %resident Smith
- Delete the space; make one word BacCpack
- pace;
| Insert a space CqROM
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[~ Revising a Paper

Peter and Cindy chat outside the computer lab. They are reading
each other's papers.

Peter:

Cindy:

Peter:

Cindy:

Peter:

Cindy:

Peter:

Cindy:

Peter:
Cindy:

So, what do you think? Do you like it?

You have some good ideas, but the organization needs
some work, | think.

What do you mean?

Well ... it's not clear what your thesis is. And some of the
transitions between ' paragraphs don't really help the
paper flow better.

But | tried to use “topic sentences. And | even made an
“ outline before | started writing, just like the teacher sug-
gested.

What can | say? Keep revising! OK, your turn.
Comments, please!

Well, | think your “ content is fine, but your ° formatting
seems a little strange.

Do you mean the ° spacing between lines, or the
"margins?

A little of everything, I'm afraid!

All right—1 think we both had better make a trip to the
writing center before we “ turn these in.




R

W
&
HH
¥ad
Of

BAFA F R A CHBEINOW X < ME LA HLGRE -

’S - B IRBEWA < IEENS <

=5 - ME—EREBOEE - NERBRFEEREBIRA -

B’S : MR8 —r*

= 1 B REERRSA A - MEREREEBNZREIMLISE
BENLET

1S : BRAEHE T EEY - MERERERIIER ZBIRE T KX - o
ESSLTEE 0

T REEREATEER ¢ EESNE | Bl - WBURS - FHREER
e

515 : B RBRIMHADTLBE - NBIFESTVLITERIRIZ -

TE  REBOIEEEEENBE 7

&1 - BigHPE— !

5 BE— R RFIMETERSREELZR » RIBBRE—BR
FH=E -

163 < ==



